
TO\XN.J OF MONROE,
STATE OF INDIANA

fORDINANCE: 2019 - L0

SHORT TITLE,: AN ORDINANCE, APPOINTING TOV/NI CLE,RK-TREASURER
LIMITE,D PURCHASING AGENT AND CREATION OF'POLICY FOR
LIMITED PURCHASING AGENT AUTHORITY

WHEREAS, Indiana Code $ 36-1-3, et seq. confets upon units of government within the
State of Indiana such powers as necessagr or desirable to conduct the affairs of local govelnmenu

WHEREAS, the Town of Montoe is a municipality within the State of Indiana, and, Ind.
Code $ 36-5-2-2 provides that the Town Boatd for the Town of Monroe (hereinaftet refened to as

the "Town Boatd") is the legislative body for the Town of Monroe;

\7HEREAS, Ind. Code $ 36-5-2-9 provides that a legislative body may adopt ordinances and
resolutions fot the performance of the functions of the town;

!fHEREAS, the Town of Montoe has recuttent expenses that ate relatively fixed and that
sometimes accrue and atepayable pdor to the date when the Town Board convenes at its monthly
meeflngs;

\7HEREAS, the Town Clerk-Treasutet is tesponsible for payment of the recutrent expenses
when they ate due andpayable;

\7HEREAS, the Town Cletk-Treasuret has recendy, and ftom time to time, experienced
instances when the recufrent expenses wete due and the Town Board would not convene until after
those expenses were due and payable, which caused the Town to incur a penalty for late payment;

\THERERAS, the Town of Montoe desites to appoint the Town Clerk-Treasurer: as a
lirnited putchasing agent of the Town of Monroe in order to avoid incuring unnecessary penalties
forlate payment of the Town of Montoe's recurrent and relatively fxed expenses;

\flHEREAS, the Town of Montoe desnes to establish a set of policies to limit the authodty
of the Town Cletk-Treasurer as putchasing agent for the Town of Monroe;

NOST THEREFORE,, BE, IT ORDAINE,D BY THE TOWN BOARD OF THE TO\X,N
OF MONROE,, INDIANA, AS FOLLO\X/S:

Section 1. Putpose. The pu{pose of this Otdinance is to promote prompt and efficient
payment of tecuttent and telatively fxed costs, and to avoid paying penalties forlate payments on
tlese expenses. Futther, the Town of Boatd desir:es to ensure control ptocedutes in order to
prevent abuse of the authodty to confetted in this Ordinance. The Town Board authodzes the
Town Cletk-Tteasurer limited putchasing authodty to make these regular and recurrent payments on
behalf of the Town of Monroe without fitst presenting said payments to the Town Board for
apptoval.
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Section 2. Definitions. The definitions set fotth in this Ordinance are apphcable to thrs
Otdinance and ate not of universal meaning within the context of other Ordinances, unless specific
refetence to said term and definition is referenced therein.

"Budgeted Expense" means the annual amount allocated, appropdated and
dedicated to the respective line item in the Town of Monroe's annual fiscal
budget fot operating expenses.
"Limited ParchasingAgenf' shall, mean the Town Clerk-Treasurer whose authodty

to expend the Town of Montoe's public funds is limited and restricted to the
Putchasing Policies established hetein.
"OperatingE,xpensef' shall mean monthly, quartedy, or other regularly incurred
expenses tbat ate relatively fixes expenses and that required fot the Town of
Montoe and its depattments to maintain their operations and are due pdor to the
date of the next scheduled Town Board meeting.
"PurchasingPolirieJ' shallmean the procedures, policies and limitations set forth in
this otdinance witt respect to the Limited Purchasing Agent's authority to
expend public funds to maintain the Municipal Assets.

Section 3. Purchasing Policies. The Town Clerk-Treasurer shall be subject to the following
Purchasing Potcies with respect to his authority as a Limited Purchasing Agent:

Authorifl. The Town Board heteby appoints the clerk-Treasurer, as a Limited
Purchasing Agent, and expressly authoizes the Town Clerk-Treasurer, as a
Limited Putchasing Agent, to rr:Lake payment of only Operating Expenses that
are necessary for maintaining the operations of the Town and its departments.
ParchasingUmit. a'he Town Clerk-Treasurer, as the Limited Purchasing Agent, is
exptessiy Limited to making payffrent for Operatrng Expenses that individually do
not exceed Five Thousand and 00/100 Dollars ($5,000.00).
Docamentalion. The Town Clerk-Tteasuter shall be required to maintain and
ptesent to the Town of Board, at the next scheduled Town Board meeting
following any payment of opetratrng Expenses, physical copies of all receipts the
Town Clerk-Treasurer has made as the Limited Purchasing Agent on behalf of
the Town for all, Operatrng Exp'enses not presented priot to payment being made
to the Town Board.
U n do cum e nte d Operating P urc b ase s. Undocumented Operating Expenses are
expressly prohibited. Any undc,cumented Operating Expenses shall result in
teview by the Town Boatd as to the amount, necessity and reasonableness of the
Operating Expense. The Town may reduce or eliminate the Budgeted Expense
if it is concerned with fiscal control or potential abuse due to undocumented
Operating Expenses paid by the Town Clerk-Treasurer as the Limited
Purchasrng Agent. The Town of Monroe may cal), an executive sessi.on to
address personnel action against the Town Clerk-Treasurer if the Town Board
finds that the abuse amounts to theft, conversion , tnalfeasance or 

^ 
general

pattern of rrisconduct by the Town Clerk-Treasurer.

Section 4. Furthet Amendments. The Town Board for t}e Town of Montoe shall have the
right to amend, modift ot revoke this Ordinance or to place added restrictions upon the Town Clerk-
Tteasutet to ensute proper accountability of public frrnds.

A.

B.

C.

D.

A.

B

C
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Section 5. Effective Date. This Ordinance shall be effective upon the date of its adoption
by the Town Boatd for the Town of Montoe, Adams County, State of Indiana.

DULY ADOPTED BY THE TO\X/I\T COUNCIL OF THE TOV/N OF' MONROE.
ADAMS COUNTY,INDIANA, ON THIS lA day of Qqa-a^.^--Qre,"- ,2019.

TO\XN\T COUNCIL OF THE, TO\XA{
OF MONROE,, ADAMS COUNTY, IN

Debra S. Giessler

Mike Geels

Tague, Cletk-
Town of Montoe. A
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